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REFERRAL  
RECEIVED  
AT SPOE 

ORIENTA - 
TION AND 
INTAKE 

EVAL-
UATION 

FOR 
ELIGIBI-

LITY

ASSESS - 
MENT FOR 
SERVICE 

PLANNING

IFSP/IEP 
DEVELOP-

MENT

Begin development of  
comprehensive EI 

Record 

Electronically 
Record Referral 

Meet with family ,  share  
system information verbally 

and in writing .  Obtain  
informed ,  written parental  

consent to proceed ;  
Start Intake including  

releases of information . 
Request existing screening ,  

medical and other 
information to assisting  
evaluation for eligibility . 

If eligibility can ' t be  
determined with existing  

documentation ,  discuss and 
plan any necessary  

assessment ( s )  required for  
eligibility determination . 

Assemble eligibility 
determination 

documentation, including 
comprehensive 

developmental screening, 
medical information, parent 

report, observation and 
assessment summary(s).

Multidisciplinary team 
determines eligibility.

CHILD ELIGIBLE
Discuss and plan any 

necessary assessments for 
IFSP/IEP development.

Develop composition of  
Multidisciplinary Team for  

eligibility determination  
purposes .   Intake  

Coordinator facilitates ;  must 
have at least two different  
disciplines selected based  
upon presenting child and  

family concerns .   

Carry - out necessary 
assessment activities 
needed for IFSP/IEP 

development.

Intake Coordinator and 
Family develops 

composition of IFSP/IEP 
Development Team.

Schedule and plan IFSP/
IEP development meeting, 

notify all participants in 
writing . 

Conduct IFSP/IEP 
Development Meeting, 

complete development of 
the IFSP/IEP.

Obtain informed, written 
parental consent to proceed 

and implement IFSP/IEP.

Process Authorization(s) for 
IFSP/IEP services; Service 
Coordinator to assist family 

in IFSP/IEP 
implementation. 

Assist family in completion 
of CSHCN / Title V ,  
Medicaid ,  SCHIP  

applications to determine  
eligibility ,  assistance . 

NO

NO

REFERRED STATUS INTAKE / ELIGIBILITY STATUS ENROLLED STATUS
DAY  1 45/60  DAYS

Acknowledge referral  
in writing 

with referral source 

NO

NO

Intake Coordinator makes  
initial contact with family .   
Schedules appointment ,  

location at family ' s  
convenience . 

NO 
State  

Develop - 
mental  

Tracking  
System 

Contact / Ensure there is   
primary medical care  

provider for child . 
Intake Coordinator meets 

with family to discuss IFSP/
IEP process ,  document and 

assists the family in 
preparation including family 

assessment of CPR, 
identification of natural 

environments ,  and family 
input for IFSP / IEP 

components. 

NO

Intake Coordinator assists 
the family in selecting a 

Service Coordinator

With the assistance of the 
Service Coordinator, family 
selects IFSP/IEP service 

provider(s).

Parent:  
Parent

Parent: 
Parent

Parent:  
Parent

Parent:  
Parent

Parent:  
Parent

CHILD NOT 
ELIGIBLE

SURRO-
GATE 

PARENT

Implement IFSP/IEP: 
Monitor, Review and 
Conduct Annual Re-

determination of 
Eligibility, 

Identification of 
Family Needs, 

Develop new IFSP /
IEP-- CYCLE

State 
Develop-
mental 

Tracking 
System

NO

NO

State 
Develop-
mental 

Tracking 
System

NO

NO
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